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The country school in the town



Dear Parents and Caregivers

Welcome to Grantlea Downs School

The purpose of this booklet is to provide information about our school.
It will be helpful to new school families as an initial resource but is also
useful as an ongoing reference.

We view education as a partnership between your child, the schooal,
parents and caregivers.

We value your input and hope you will share in the development and
progress of your child at Grantlea Downs.

Grantlea Downs is a professional, friendly, progressive and unified
school and greatly valued by our community.

We look forward to you joining us.

Kind Regards

Dave Hawkey
Principal
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GRANTLEA DOWNS SCHOOL

In 2005 Grantlea School merged with Seadown School to become Grantlea Downs. This
resulted from an Area Review which focused on rationalizing the educational facilities in
South Canterbury.

Grantlea School first began on the site in 1959 as Timaru began to grow to the north.
Seadown School has a considerably longer history, having provided education in the area
since 1890. The merger of the two schools has been a harmonious one with both
communities being fully committed to the continued success of a school on the Grants Road
site.

The school has a healthy roll of between 300 and 360 students. While somewhat hidden
from the road, the school boasts the largest primary school playground and site in the South
Canterbury district. This reflects our strong focus and commitment to sport and recreational
activities.

The school on the Grantlea site has grown considerably over the last ten years from 98 in

1997 to around 360 in 2010. This we believe is reflective of the excellent education we are

providing which is verified in our recent ERO reports. We are fortunate that at Grantlea

Downs all people involved are working positively for the benefit of students and their

education. We enjoy very harmonious relationships between staff, Board of Trustees,

parents and Home and School, hence everyone6schanneledigthe sanse bei ng
direction.

Over the last few years the school has been able to develop a number of extra facilities.
These include a hall, new administration, heated swimming pool, adventure playground,
cricket oval, computer suite and new library.

We regularly receive praise from various people who complement our students on their
behaviour and conduct outside school. The community is proud of its school and every effort
is made to encourage participation and involvement.

SCHOOL CULTURE

What is Grantlea Downds cul ture? I n essence the school 6s
following:
1 Everyone making a positive contribution.
1 Everyone being accountable and responsible.
1 Everyone giving of their best.
1 Everyone striving to achieve high standards.
1 Everyone being valued.
1 Everyone being proud of their school and proud of their efforts.
1 Everyone being respected.
1 Everyone being regarded as of equal importance.
And who is everyone?
i Staff
 Students

1 Parents/guardians

SCHOOL CHARTER

The charter outlines the school s goals and obj
directions. An important part of the charter is the mission statement.



MISSON STATEMENT

To provide a caring and enjoyable learning environment where children develop skills,
knowledge and positive attitudes to function effectively in everyday life, now and in the future.

OUR CAR

The sch
icon is the
car. The car
epitomizes
what
education for
the students
at Grantlea
Downs is all
about.

Our students
over time will
be able to
articulate
their learning
using various

components
of the car.
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represents

the learner leaving Grantlea Downs School having taken on board all the skills, attitudes and
behaviours we believe are necessary for living today.

Supporting this concept of the car is our

school
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Mr Bob Cross Mrs Leanne Wolfe  Mrs Shelley Willock Mr Garry Ford Cathy Moffat Mr John Doggett
ICT Office Manager ReceptiortiSecretarn  Property Manage Cleaner Bus Driver

Jo Williams Kathy McDonald Peter McMullan Harriet Richards Saramea Waterma DavidNolff
Canteen Guitar Tutor Keyboard Tutor Drum Tutor Speech & Drama Brass Teacher

BOARD OF TRUSTEES

Mrs Jan Dawson Chairperson and Personnel

Mr Antony Ford Finance

Mrs Julie Phillips Community Partnership

Mr Dave Hawkey Principal i Curriculum, Self Review, Community Partnership
Miss Amy Clode Staff Representative i Curriculum

Mrs Anna Ashworth Legislation

Mr Nigel Chapman Property

The Board normally meets on the second to third Monday of each month at 7.00 pm in the
school staff room. Minutes of meetings are available for perusal fromthe Of f i ce Manager
office.

HOME & SCHOO L

The Home & School Committee functions to provide a link between school and home. It
usually meets on a monthly basis on the second Wednesday of each month in the school
staff room. The committee raises money for school projects and provides assistance for
many school activities.

Home and School Members:

Mrs Julie Phillips Chairperson

Mr James Blissett Vice Chairperson
Ms Julie Wells Secretary

Mrs Sandy Alexander Treasurer

Mr Dave Hawkey Principal
Committee

Mrs Tina Grant, Mrs Anglea Aldridge, Mrs Delwyn Brosnahan, Rachel and Clayton Lucas,
Mrs Mellissa Peneamene, Mrs Diane Segar, Mrs Kaye Gibson



FACILITES

x Largest primary school grounds in South Canterbury
x  Heated swimming pool

x  Fully networked wireless computer system

x  School canteen

x  School Hall and music suites

x  New Adventure Playground

x  Cricket nets and artificial wicket

x 2 Netball/Basketball courts

x  Separate Art Room

x Modern Library

OUR VISION
L_—]

Improving the quality of student achievement will be central
to everything we do. Through reflection of best practice,
innovation, passion and energy we will develop quality
programmes and practices through a partnership of learning
between the student, school and home. This partnership
will seek to establish a learning community where students
will take ownership of their learning and become highly
motivated by their involvement, success and acceptance of
responsibility.

We will continue to develop a shared culture and pursue school wide learning philosophies,
approaches and strategies that will ensure quality outcomes for everyone.

We will seek to foster a happy environment based on shared ownership, goodwill and agreed
direction.

It is our goal to ensure learning is authentic and purposeful.

OUR PHILOSOPHY OF LEARNING

WHAT IS THE ROLE OF GRANTLEA DOWNS SCHOOL?

€.. To be O.P.E.N for R.E.A.L L.E. A. R. N.

Opportunities for all

Provide a sense of community and citizenship
Effectively facilitate learning

Nurture a shared responsibility for learning

WHAT ARE OUR CORE BELIEFS AND VALUES THAT UNDERPIN TEACHING
AND LEARNING?

Respectful relationships

Expectations

A developmental and sequential learning approach
Learn knowledge and processes



Literacy and Numeracy a priority

Enthusiastic, motivated and connected

A collective view

Reflective practice and professional development
Needs of all are catered for

Inspirational teachers

Nuture and developthe6 wh ol ed per son
Generating routines, consistency, and accountability

COMMUNICATION

Student Individual goal setting

2 Parent Interviews
(Terms 1 & 3)

2 Written Reports
(Terms 2 & 4)

Class/Syndicate Newsletter
(one per term)

School Newsletters
(every fortnight)

Written Comments on each student
(either every week or fortnight)

Staff & Principal
always available to meet with parents
outside classroom teaching hours

Full Student Portfolio

hraiinht hanma hairca aarh viaar

\ Student with Parent /




GRANTLEA
DOWNS

WHY CHOOSE

This is what other people say
Quotes from the last three Education Review Office (ERO) reports

2009

The country school in the town

2006

1 The principal and teachers have high expectations for both
studentsd |l earning and behayv

1 The principal and teachers set high expectations and ensure
there is ongoing evaluation for raising student achievement.

9 Students are engaged and motivated by planned, integrated
and meaningful learning experiences.

1 The principal and teachers have developed a school
curriculum that includes a rich variety of learning experiences
for students.

1 Students told ERO that teachers make learning fun.

1 Well balanced classroom programmes are complemented by
learning opportunities in choir, brass band, music, sport and
environmental studies.

9 Teachers promote a school-wide commitment to respectful
behaviour, where students are friendly and include others.

1 Teachers encourage and support able students to involve
themselves in extension programmes.

1 Students experience positive relationships with their peers,
teachers and support staff.

1 Students are involved in activities related to caring for the
physical environment. They have responsibilities for
conservation, recycling and gardening.

1 Students benefit from well-planned class programmes that
focus on their specific learning needs.

fTeachersd classroom programm
to English and mathematics.

M Theyregular | 'y track i
achievement over time.

1 Teachers have been involved in extensive school-wide
professional development in assessment. This has led to
consistent expectations for the delivery of programmes
across the school.

1 Strong professional leadership exists at all levels of the
school.

1 The principal effectively involves teachers in decision making.
This collaborative approach is contributing to effective school
performance.

1 Students also have opportunities to take on leadership roles.

1 Students have a range of opportunities to develop the
attitudes and skills needed to become independent learners.

1 Effective teaching practices are helping students to become
confident and competent life-long learners.

1 Students with special abilities are also provided with a varied
range of enriching extension activities.

1 Studentsélearning is supported by well-considered
assessment practices.

1 Clear links are evident between planning, teaching and
assessment.

1 A feature of the school is the learning culture created by the
board, principal and senior staff.

1 Almost all Maori students are achieving at or above expected
national norms in literacy and numeracy.

1 Students and teachers collectively appreciate and contribute
to the calmness and tranquiltyof t he school 64
environment.

9 Students are able to pursue learning interests beyond the
classroom. They enjoy succeeding through their classroom
programme and also appreciate the opportunities to
demonstrate their talents in sporting, cultural, creative and
musical activities.

fParents are i

ndi vidual st

nformed of thei
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Grantlea Downs School provides very good education for its
students.

There is high quality teaching throughout the school.
Teachers have high expectations for learning.
There are strong school planning practices.
Teachers use quality evaluating.

Syndicates achieve consistency in teaching and
assessment.

Programmes are designed to build on student interest.

There is a respectful environment between staff and
students.

Classrooms are well resourced and resources are well used.
Students are highly motivated.

Students work co-operatively and support each other.
Students know what they have to do to achieve well.
Students can articulate their own learning.

There are good systems of communication.

2003

Children are provided with a rich selection of learning
experiences.

Students enjoy coming to school where they have the
expectation of learning and feeling valued by staff.

Students are proud of the reputation that their school has in
the community.

The school enjoys strong community input and support.
Parents speak positively of the staff and their commitment to
the students.

Parents are well informed about student achievement and
progress and ongoing school development.

The Principal is a very capable leader with a clear
understanding of current educational thinking.

The Principal and staff, in consultation with the school
community, have undertaken an extensive and innovative
restructuringof t he school 6s curric
Reviewers found a professional culture of teachers finding
innovative ways to address educational issues and meet
student needs.

Contexts for learning are selected that are most likely to be
meaningful to students and to involve students in directing
more of their learning.

The school ds |l earning phil
the devel opment of student
Teaching programmes are methodically planned.
Teachers provide clear oral and written feedback to students
about their learning.

The whole staff works well as a team.

Students gain a strong sense of ownership in school
decision making through the School Council.
Interviews, profiles and interim reports give parents
extensive, useful informationab out t heir
achievement.

A comprehensive support programme is well led and offers
an extensive range of provisions for addressing a variety of
student needs.

Teachers work hard at fulfilling all board and management
expectations.

Throughthecours e of this review ER
not reveal any areas of concern on areas of compliance.

09
s @

chi

formal and informal basis.

0:\2011\Administration\Information Booklets\Information and Reference Guide for Parents and Caregivers\Information Booklet 2011.doc



ABSENCES

If your child is away from school at any time, please inform us by either ringing the school
any time before 9.00 am on 684 7706 or by sending a note to the office or the class teacher.

-« -

N;JML

A separate art room was established in 2002 and has been 3
central to the high standard of art being produced by all ages.
After school art classes are offered for those interested
students. An art exhibition is held every two years and has
received much commendation for the high standard of work.

ASSEMBLIES

We enjoy the luxury of whole school assemblies where all students have frequent
opportunities to participate. Assemblies consist of whole school singing, student items and
the awarding of shields and certificates. The school has its own set of wooden shields,
trophies and certificates which are awarded on a weekly basis for student effort. Parents are
encouraged to attend. This assembly is organised and run by senior students.

Assembly is held from 2.15 pm to 3.00 pm on most Friday.

AWARDS/CERTIFICATES

Students are being continually rewarded for their efforts both in the normal weekly assembly
and also following special events.

Two formal prize givings are held at the end of every year.
=

BEHAVIOUR

The school expects a high standard of behaviour and self-discipline. The school has a policy
and procedure related to student discipline which will be followed where student behaviour is
unsatisfactory.

There is a zero tolerance to bullying of any kind.

The emphasis is on expectations of good behaviour and co-operation in order to
maintain a happy, positive and caring school atmosphere. A great deal of effort is put
into ensuring that positive events are planned for in the school, and children feel
involved and proud of the school helping to ensure that negative aspects of behaviour
are eliminated.

BEHAVIOUR MANAGEMENT PLAN

Aligned to the following plan are the school rules Page 15.




General

While we acknowledge and reward students for good behaviour there is an expectation that
at Grantlea Downs appropriate behaviour is the norm and high standards should be
maintained as a matter of course.

Our focus and energy is in developing a culture in the school where everyone is important,
valued and cared about. Students need to feel good about themselves, have success in
their learning and be involved in their school. Our energies are therefore focused on the
above which we believe will negate many of the circumstances that lead to inappropriate
behaviour.

However there are times when such inappropriate behaviour does occur and we have a
management plan in place to deal with it. Depending on the behaviour the following steps
will be used.

1. Staff Responsibility T The first step and the one that is most often used is for a staff
member to speak to the students.

2. Parent Conference - Depending of the seriousness of the behaviour it may be
necessary to notify parents and have them come to the school for a group meeting.

3. Stand Down i a student may be removed by the Principal from school for a period of up
to 5 days.

4. Suspension i possible long term or permanent removal from the school with the Board
of Trustees involvement.

5. Restorative Justice - Restorative practices are employed at all times. Emphasis is
pl aced on the o6wrong doerd taking ownership
repairing the harm and relationship with the victim.

9.00 School Begins

10.00 Morning Break \
10.20 End of Morning Break %
12.25 Lunch

1.20 Afternoon School Begins

3.00 School Finishes

BICYCLES

We encourage Year 6-8 students to ride their bikes to school. This helps promote physical
activity and independence. It is strongly recommended that no student below Year 5 rides a
bicycle to or from school. Parents are responsible for ensuring that their children are
responsible road users and that bicycles are legal and safe. Wearing of cycle helmets is
compulsory.

BRASS BAND

The school has its own brass band of approximately 20+ members. Tuition is available.
Participation in the arts is strongly encouraged.



BUDDY PROGRAMME

A buddy system is in place where senior students interact with five year-olds and assist them
in school activities. This normally occurs for 20-30 minutes on a weekly basis.

With a number of whole school activities and a recognised family atmosphere, many
incidental buddy groupings occur in the course of the school year.

CAMPS

See Outdoor Education.

COMMENT SHEETS

Each student will have either weekly or fortnightly, a comment written in their homework book
by the class teacher about the studentd s wor k a n d steénfs maytalso wote tthedr r
own comment. This is then signed and commented on by a parent/guardian and returned to
school along with the weekly homework assignment.

This ensures regular communication between home and school and for the most part, is of a
positive nature.

Teachers choose whether they will send the comments home on a weekly or fortnightly
basis.

COMPUTERS

Informat ion and Communication Technology (I.C.T.)

Computers are regarded as another learning tool and
are accessible to all students. Through our school
network students have supervised access to the
Internet, E-mail and intranet facilities. Both students
and parents are required to sign an internet use
agreement.

All classrooms have 2 or 3 computers for student use.

Mr Bob Cross is our I.T.C. Specialist and is employed by the school on a part time basis both
as tutor and technician for the benefit of staff and students.

We have two mobile pods of 18 laptops that can be used in classrooms through the wireless
network.

The school also has a computer suite that can accommodate a whole classroom. Each class
has ités own digital camer a.

CONCERTS/MUSICALS

It is traditional of Grantlea Downs for the school to put on a musical every second year. The
musicals are regarded as being of a high standard for a primary school and are always
enjoyed by students and parents alike.
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CROSSING DUTY

Parents are asked to supervise the pedestrian crossing after school along with Year 8
students who carry out warden duty. Students and Parents must comply with the
war dends i nst studentsiwbomnsed @ ordss @rants Road must use the
crossing.

CURRICULUM

The curriculum used at the school covers the seven essential learning areas set by the
Ministry of Education. These are Language, Mathematics, Science and the Environment,
Social Studies, The Arts, Physical and Personal Development and Technology.

We have integrated some curriculum areas and developed our own Learning Areas which
are Numeracy (Mathematics), Literacy, Integrated Studies (Social Studies, Science,
Technology), Healthy Living (Health, PE), The Arts (Music, Art, Drama).

A significant portion of the dailytmet abl e i s speci fical I Reading,] ocat ec
Writing, Spelling and Maths. There is also a strong focus on Oral language, P.E. and Art.

An I.C.T. (Information, Communication and Technology Programme 1 including computer
use) is not necessarily taught as a specific subject but is integrated into many learning
activities.

Every term each teacher will publish a newsletter for parents outlining the programmes of
work for the term and explaining what the focus for learning will be.

The staff prepare and update school curriculum plans for each area and these plans are
used as a basis for planning classroom lessons to suit the needs of students.

Staff are willing to discuss the detailed Grantlea Downs curriculum programmes with you at
any time.

DENTAL CARE

Bronwyn Chapman, Dental Therapist phone 684 4139

Al l dent al services in South Cant
built mobile facility. This mobile facility, when on site at Grantlea Downs
is available Monday to Thursday 8.30 am to 4.15 pm.

For emergencies or care when the her apli i's Ol
phone 684 4139 and a message will be given as to the nearest facility. 8 "
Students are routinely examined yearly and treatment will be provided , 7% 47

9 =

free of charge once the relative paperwork has been completed.
Children can be enrolled at the clinic from 15 months old.

ry school s

 —

EDUCATIONAL VISITS

Classes will often plan visits outside the school to support a topic being studied. Parents will
be informed of these, usually by way of a class newsletter. Parents are encouraged to join
their children for such excursions.

11



EMAIL

The s c hmal &ddress is office@grantleadowns.school.nz

Or for staff, their first name replaces the word office, for example
dave@qgrantleadowns.school.nz

Each classroom has their own e-mail address and has the facility for e-mail access
anywhere.

ENROLMENT

General Requirements

Grantlea Downs has an enrolment scheme which to some extent restricts enrolment
immediately if you live outside the school zone. If you live within the school zone (description
and map available from the school office) then you have an automatic right to enrolment. If
you live outside the school zone and have no previous association please discuss your
situation with the Principal Dave Hawkey, Telephone 684 7706, as some restrictions may
apply. Out of zone enrolments are taken throughout the year.

New Entrants 1 5 year olds

Children are entitled to begin school on their fifth birthday. It is normal to have pre-enrolled
your child at a school before they are five but it is not a requirement. Enrolments for children
enrolling at five must be accompanied by their birth certificate and immunisation details.

A specific information booklet for parents of pre-schoolers is available at the Grantlea Downs
office. Telephone 684 7706.

Enrolments- other than 5 year olds

A Grantlea Downs enrolment form must be completed and signed prior to beginning school.
Previous school records will be requested from the previous school by our administration
staff.

E.R.O. 6 REPORT

The Education Review Office (E.R.O.) is an independent government agency which monitors
the performance of individual schools. ERO review teams produce an extensive report on all
NZ schools every 3 1 4 years which acknowledges the achievements of the school and
provides recommendations for change. Aspects of our most recent Grantlea Downs E.R.O.
report are enclosed in this information package but a full report can be requested from the
office at any time.

EVENTS AND ACTIVITIES

Students will participate in numerous activities during a school year. All of these will be
detailed in the school newsletter or a specific event newsletter if more appropriate.

EXTENSION ACTIVITIES

The school endeavours to extend students. This includes:

12
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1 In the senior and middle syndicate there is an interchange for Maths and Reading i

Students may change classrooms and work at a higher level.

= =4 —a A

singing, speech and drama

= =

After School Art Lessons
Spanish for Year 7 and 8 students.

Entry to Australasian English/Maths, Writing, Science & Computer Competitions
Otago Problem Solving Programme
Oral Language Assessment

Itinerant music/drama lessons 1 lessons available in piano, keyboard, guitar, brass,

EXTRA CURRICULAR ACTIVITIES

Staff are committed to offering a range of extracurricular activities which contribute to a
students all round development. These activities are part of the formal organisation of the

school. There is an expectation that a student makes a commitment for the whole

year/season.
Tutor or Staff Member in Charge Terml |[Term2 |Term3 | Term4
Speech and Drama Saramea Waterman \ Vv \ \
Piano Margaret Foley \ \ \ \
Keyboard Peter McMullan \ \ \ \
S| Guitar Kathy McDonald \4 \4 \4 \4
2| Rock School To be determined \ \ \ \
3| Brass David Wolff Vv Y Vv Vv
Art (After School Class) Raewyn Guise \ \
Science Club Kim Murdoch V \%
Choir Henrietta Bell \ \ Vv Vv
.| Cricket Reon Keenan v \%
S| T-Ball/Softball Allison Ford \4 \4
0| Touch Carly Race \ Vv
| Netball Michelle Wilkinson & Netball \ \%
% Committee
=| Soccer Tina lvamy \Y \
| Hockey Karen Parker v \4
2| Basketball/Miniball Yet to be determined \ \
@ Gy mnastics Karin Cartwright \ Vv
| Indoor Bowls Allison Ford \4 \4 v
-% Badminton Amy Clode \ \
¢ | Table Tennis Debbie Price \ \
& | Garden Club Karin Cartwright \ Vv
Archery Club Mike Keys \ \

13




FEES/DONATIONS

Through a series of grants the Government generally meets the operational costs of a
school. These include staff salaries, power, rates, fuel, maintenance, cleaning, supplies etc.

Extras such as additional books for the library, sports equipment, extra teaching resources,
computers, student files, certificates etc. need to be funded by the school community. To
assist with this funding a levy is requested from each family.

During the year each student will use many photocopied sheets. Last year we made
approximately 700,000 photocopies for classroom use alone. Unavoidably this contributes to
the cost of education and thus necessitates the current school fee for 2011 as follows:

Eldest Student $65.00 discounted by $10 if paid by 15 April 2011
Siblings $10.00
Paper Levy $15.00  per student

The fees for students entering during the year are apportioned.

Payments can be made at the office by completing a payment envelope and inserting it in the
posting box merusirgdhe BFOFOS faclliy @t the office.

GROUNDS

The grounds are open after school hours with the following sensible restrictions:

Dogs are not permitted in the school grounds.

Bicycles, scooters, skateboards and roller blades are not to be used around the buildings.
Cars and motorbikes are not to be parked or driven in the grounds.

Equipment and property are to be used and not abused.

The school grounds and buildings are smoke free areas.

There is a $20 bond for the key (this is refunded when returned).

E N I ]

HOLIDAYS AND TERMS

2011 Primary and Intermediate Schools

Term 1l Monday 31 January to Friday 15 April

Term 2 Monday 2 May to Friday 15 July

Term 3 Monday 1 August to Friday 7 October

Term 4 Tuesday 25 October to Friday 16 December

Holidays

Waitangi Day Sunday 6 February (weekend)

Good Friday Friday 22 April

Easter Monday Monday 25 April (falls in school holidays)
Easter Tuesday Tuesday 26 April (falls in school holidays)
Anzac Day Monday 25 April (falls in school holidays)
Queends Bi rt hMoaday6 June

South Canterbury Ann. Monday 26 September

Labour Day Monday 24 October
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HOMEWORK

This varies according to teachers and class levels but generally speaking, Yr 1-3 students
will have reading homework every night and year 4 to year 8 students will also have a variety
of activities each week. There will be no homework during the weekends and holidays.

Parents are expected to sign homework and take an interest in what their child is doing.

ILLNESS AT SCHOOL

Students who become ill at school will be cared for in the medical room. If they require
@ further attention, parents or guardians will be contacted by telephone. All

%\3\ accidents resulting in children having to go home are recorded in a register.
\}L/_(:f/u% Most teaching and administration staff have up to date First Aid Certificates.
NG
7%%
S

INTERCHANGE

A subject interchange system is in place throughout the school to cater for ability groups in
various subject areas and allow students to work at their own level as well as giving the
opportunity for more able students to be extended.

ITINERANT MUSIC/CULTURAL PROGRAMME

Students are able to have tuition in piano, keyboard, guitar, brass, and speech from
specialist registered teachers in school time.

As with after school music lessons, parents pay a fee per term but enjoy the convenience of
this tuition being incorporated into the school day.

Lesson times are continually rotated to prevent a student from missing out on the same
school lesson each term. A student must exhibit good behaviour and a positive attitude in
order for these lessons to occur in school time.

LIBRARY

We have a new well-resourced library. Each class has timetabled
visits to the library.

We are continually encouraging students to read, and ask that

parents support us in the devel opme of their
The library is open every lunchtime with Mrs Lees, our Librarian, willing to

assist.



LOST PROPERTY

It is essential that all clothing and property be clearly named.
Please use name tags or a special laundry marking pen. Lost
property is contained in two large red outside opposite the
notice board.

Every effort is made to trace and return lost property but the
school cannot be held responsible for personal property brought
to school.

LUNCHES

Students are supervised by classroom teachers whilst having their lunch.
They are encouraged to eat everything or take home any food not consumed
at that time.

Lunches are available daily from the school canteen.

A very affordable comprehensive list with prices is available at the beginning of

each year or from the school office. Price changes are advised via the school @ iﬂ

newsletter. Orders are to be written on an envelope with name and room number
with money enclosed (The correct amount is preferable but change will be given), and placed
in the plastic box in the classroom.

Every student must use an individual envelope.

Only students going home for lunch are permitted to leave the school grounds at lunch time.
A daily register of students going home for lunch is kept.

Lunches are distributed to the classes at the beginning of each lunch break.

Sweets and cans of soft drink are not permitted. For reasons of safety, drinks should be in
plastic containers only. Yoghurt is discouraged in the junior classes.

MANNERS

We have an agreed set of manners in the school which are documented and displayed in
each classroom. There is an expectation that all students be familiar with them and act
accordingly. They are :

1 Yes instead of Yeah

No instead of Nah

Thank you when given something

Yes Please > if asked a question offering something

No Thank you

Pardon i f you didndét hear correctly
Excuse me  or would like something repeated

Greeting someone use their name

Say nGood Morning or Good Afternoon

AnHel | o 0

=A =4 =4 =4 =4 4 -4 -4 - -4

Indicate a greeting rather than just relying on responding.
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When discussing someone use their name i not he or she.

T Dondt wal k between people unless you really c
Wal k around them or say fAExcuse meo if it 1is
1 Waitforyourturntospeaki dondt L nterrupt
1 Open the door for an adult or other students.
1  When walking through a door give way to adults or those coming out of a building.
1 Move aside for adults on pathways.
1 Look people in the eye when speaking to them (some cultures may prefer not to do
this).
9 Stay facing someone and looking them in the eye until such time as the
conversation has finished.
1 Askfor somethingi d on 6t grab or snat ch
1 Ask for permission to do something.
T Respect peoplebdbs private property including ¢
1 Talk to people in a pleasant tone and with interest.

MEDICINES

Please keep the school informed of any medication that your child is taking. If medication is
to be administered at school, parents are required to fill out a consent form which is held in
the office.

We regard communication with parents as a high priority and believe
our comprehensive and informative newsletters reflect this.

Newsletters are published every second Wednesday and are taken
home by the eldest family member. We ask that these be read
carefully as they contain important information about the school and
forthcoming events. If you do not receive one, a spare copy is
available from the office.

Class newsletters are sent home at the beginning of each term
informing parents/guardians of classroom programmes and proposed
events.

OUTDOOR EDUCATION

All students participate in an Outdoor Education Programme. Outdoor Education
Programmes generally follow the format as outlined below. This ensures there is little or no
repetition of activities and skills and each experience builds on the previous years.

Yrli 2 Day Trips

Yr3i 4 Overnight Camp at School or close proximity to Timaru

Yr5 2-3-4 night& camp in the local South Canterbury area or city camp

Yr 6 Timaru based week comprising of a number of recreational activities
Yr7 4-5 day camp 1 focus on personal challenges outside Timaru
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Yr8 5-6 day camp in Central Otago

Parents are consulted early in the year regarding the cost and proposed camp venue and
programme.

We believe our Outdoor Education Programme is very successful and exciting.

PARENT HELP AND INVOLVEMENT

Parent help is frequently requested via either the school or class newsletter. We are very
appreciative of help and actively encourage your participation and support. Examples of help
include:

9 Assisting with sport as coach or supervisor

1 Providing transport for school activities.

1 Volunteering to serve or be elected to the Board of Trustees or Home & School
Committee.

Assisting in the school library.

Individual teachers may appreciate assistance with classroom activities or activities
outside of the school.

1
1

Request for assistance will be either by way of the school newsletter or individual staff
newsletters.

PHYSICAL EDUCATION AND SPORT

We have a very high level of participation and involvement in various sports. There are a
large number of school teams who patrticipate in outside competitions. We also have a very
organised and competitive inter-house competition for all age groups.

Structured swimming lessons are conducted during Terms 1 and 4 for all students.
Sports equipment is available to students for daily playground play.

Opportunities are offered to students to encourage attendance and participation ®
in gymnastics, summer and winter sports tournaments, cross-country and 9
athletics.

School netball, hockey, cricket, miniball, soccer, softball and T-ball, indoor
soccer and indoor netball teams participate in inter club competitions held out of
school hours.

The school also has table tennis, indoor bowls, badminton and gymnastic clubs which meet
after school. (Also see extracurricular activities).

There is an expectation that all Year 5-8 students be involved in some form of recreational
activity either for an outdoor organisation or school club.

PRACTICAL MATTERS -

Ten Ways You Can Help Your Child and the School

1. Ensure that your child arrives at school from 8.30 am and well before 8.55 am.
Children who arrive late interrupt the class and do not have time to adjust to the start
of the school day.

2. If your child is going to be absent ring the school by 8.55 am. If the child has not
arrived the school will telephone parents/caregivers but we prefer that the office staff
spend as little time as possible undertaking this task. This is a measure to ensure
children are safe.
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3. Make sure that children have adequate and healthy lunches. We do our best to
ensure that the children eat enough at lunchtime.

4. Moni tor your chil dosendither te bed atareasonablebowri ng and

Look after the reading books that are sent home. Please return them daily.
Encourage your child to read every night.

6. Whensending money to school, pl ease put it in an
it, the amount and its purpose.

7. Keep children who are sick, at home. This limits the spread of infection and is best for
the childbés recovery.

8. Please let us know as soon as possible if you have a change of address, or if a
contact number has changed.

9. Name <childrendéds clothing and check for anyth
box opposite the noticeboard can be accessed at all times.

10. Maintain communication with the school staff. We are here to do our best for your
children.

PRESCHOOL PROGRAMME & ENROLMENT

About six weeks prior to reaching their 5" birthday pre-school children may begin the NE/Yr1
class for part of the day. (Parents and caregivers are welcome to stay until they feel that their
child has settled). Parents will be contacted by Miss Raewyn Guise close to this time.

New Entrant enrolments are required to be supported by a birth certificate and immunisation
certificatec omp | et ed by t he c h ietlbdok).sOthdrinformation rdgdiredom Pl u n k
this occasion includes:

Home Address Telephone Number

Family Doctor Emergency Contact Numbers

Details of relevant health problems.

Parents are encouraged to pre-enrol their children at any stage but preferably before the age
of 4. This helps with our future planning. An enrolment form must be completed and signed.

PRIVILEGE SYSTEM

This is an 06i n s cdiudents Whose pehavieuns aways of @ bigh standard
are acknowledged on a weekly basis. On a Friday, students will have the choice to be
involved in an interesting and less formal activity.

Those few students whose behaviour is not acceptable lose their reward and are required to
complete a Loss of Reward form with the Principal which is sent home to their caregivers for
signing and discussion.

Staff use their professional judgement in placing a student in Loss of Reward but generally it
is for deliberately breaking a school rule.

School Wide Reward i A special privilege is organised at the end of each term to recognise
those who have maintained a high standard over the 10 weeks. Those eligible must have
nine or more privileges recorded against their name.



The emphasis is on the student taking responsibility for their own behaviour. Our focus is
always on nurturing a positive environment but acknowledge that at times unacceptable
behaviour has to be addressed.

PRIZE GIVING

During the last week of Term 4 two formal prize givings are held. The Junior School prize

giving is held in the afternoonand t he Seni or School 6 sStuderss hel d
present items and are involved in the introduction of speakers. The school has a large

number of trophies and cups which are presented by a specially invited guest.

PSYCHOLOGIST

A Psychologist is available either through the school or directly through the Special

Education Service. The Special Education Service is available to both the school and to
parents to assist with assessing childrenbs ab
affecting students6 pr ogress or behaviour at school or at

PUBLIC HEALTH NURSE

Our Public Health Nurse is Jane Pierce. She visits the school regularly, usually on the
second Tuesday of the month. The nurse and Public Health Services conduct hearing and
vision tests and are available both to students and parents to discuss and advise on health
matters.

QU =11 (Quality Education Support Team)

This is a team of six teacher aides lead by Mrs Catherine Walton, an experienced classroom
teacher. The t eam provides assistance for childrenobs
in the classroom and in a withdrawal focused setting.

READING RECOVERY

The school is allocated a limited time for Reading Recovery which is a programme

to assist younger students wh o dondét achieve the pr olgeree'ss expe
Strict criteria is used to select students most in need. The programme requires

home support and is only available to six year-olds. Usually 3-4 students are on

the programme at any one time.

REPORTS

See Interviews and Student Profiles.



RULES

SCHOOL RULES

We Respect ourselves

We Respect other people
We Respect property and our environment

WeRespect everyoneds right to

General Behaviour Guidelines

1. Ifitis allowable and appropria te DO /T.
2. Ifyou are unsure ASK.
3. Ifitis not allowable or is inappropriate DONG T .

To help students to adhere to school rules and prevent incidents occurring they need to use
their

WITS.

Walk away

| gnore

Talk to someone & pupil/staff

Seek help

SHADY SCHOOL POLICY

To ensure that the students are protected as much as possible from skin
damage caused by harmful rays of the sun, the School has adopted a
Shady School Policy, with sun hats being compulsory in Terms 1 and 4. C

Parents are to provide red wide brimmed hats to protect the
face, neck and ears. As an extra precaution, a SPF20+
broad spectrum, water resistant sunscreen is also recommended for your child.
Please ensure that you r c hi | dpétsin the asthooli bag every day during
summer months (October to March) or kept at school.

/Illl Parents and staff are encouraged to act as role models and to practice sun protective
<L/ behaviours as well.
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Students without a hat are required to spend their breaks in the shade area.
No Hat 7 No Play.

Hats along with other uniform items are available from Postie Plus.

SOCIAL WORKER IN SCHOOLS (SWIS)

The school has a resident Social Worker who works with students and their families.
Michelle Flemming is available on a Tuesday and Thursday and can be contacted via the
school office.

Taniabds role is to address emotional, behaviour
between school and parents, and connecting with other specialist services that may be able
to help your child. This service is free, confidential and independent of any other service.

Referrals can be made by parents, teachers, or the child themselves.

SPEECH AND LANUAGE THERAPIST

Assistance with the development of correct speech is available from the Therapist who visits
and assists at the school. Assessments and recommendations are made by Mrs Walton of
QUEST (Quality Education Support Team).

STATIONERY

Parents are responsible for purchasing a chil dé
stationery list is distributed prior to the end of the previous year.

Replacement exercise books, pencils etc. are available on a cash basis from the school
office.

STUDENT PROFILES

Each student has a Student Profile Folder. This is an extensive collection of data on your
child which is used to monitor progress and provide a summary of work during his/her time at
Grantlea Downs School. This folder is for the use of teachers, students and parents. It
comes home twice a year for parents to view i usually before parent interviews and with
school reports. It contains the following:

Curriculum Certificates

Age group photographs

Standardised test results

Prescribed work samples

Wor k samples of the studentédés choice
Twice yearly School Reports

E I

Parents are required to pay $25 for these folders and they are given to the student when
he/she leaves the school as a comprehensive record of his/her progress. We are confident
that you as parent will be impressed with these folders.
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SWIMMING

The school has a comprehensive swimming programme. All students are required to swim
and work on the achievement levels contained in the two Grantlea Downs School Swimming
Certificates. One certificate is focused on stroke technique while the second is concerned
with water safety.

All students receive swimming instruction in stroke technique and water safety for three to
four weeks at the beginning of Term 1 and for a similar duration at the end of Term 4.

Junior students receive their instruction ‘@ tvh e
go to Century Pool. Students in Senior classes pay a swimming fee to cover the cost of
pool hire and transport.

TEACHER ASSOC'ATE/A'DE alndividual Needs

The Ministry of Education allocates some teacher aide time for students with individual
needs. The amount of time available is limited and allocated within very strict criteria. The
time allocated varies from year to year according to the needs at the time and is
supplemented by funding from the Board of Trustees.

TECHNOLOGY (MANUAL TRAINING )

All Year 7 and 8 students receive Technology training at the Timaru Technology Education
Centre (TTEC) on Tuesday morning. They are transported to and from the centre by bus at
no cost.

Students are responsible for ensuring that they are punctual. A Technology fee of $120 per
year will be charged by the Technology Centre and invoiced to Grantlea Downs School.
Students are expected to pay $69 of the fee, which is the take home component and this
amount will be included in their account.

TELEPHONE AND FAX

= The school telephone number is 684 7706 and the fax number is 684 3157.
v ; i As the school telephone is a business telephone, all outward calls are
N\ e charged to the school. Students are therefore encouraged not to use the
\_‘l telephone unless necessary. Staff endeavour to answer calls between
8.30a.m. and 5.00 p.m. but often the lines are busy, therefore an answer

phone service is provided.

Staff have telephones in their classroom and calls can be transferred outside of teaching
hours.

3 WAY CONFERENCES (NTERVIEWS) & REPORTS

There will be two scheduled conferences (interviews) with parents/guardians in Terms 1 and

3 and comprehensive formal written reports will be sent home in Terms 2 and 4. These
written reports wild/ be accompanied by the chil
read in conjunction with the report.

Year 5-8 students will attend parent interviews, hence the new name of conference.
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Further to the above, weekly or fortnightly comments are a means for more frequent

communication between home and school.

Every term you will recei ve a c|

programmes.

We regard strong parent liaison as crucial to a studentd s

ass

newsl etter i nf or mi

progress. We

parents to freely communicate with all staff either informally or on a formal basis, whichever

IS most appropriate.

UNIFORMS

Wearing of the following uniform is compulsory. Copies of the Board of Trustees Uniform
Policy are available from the school office. All items of clothing must be named.

All uniform items are available from Postie Plus in Stafford Street.

ng

Girls Uniform

Blue Skirt

Grantlea Downs logo red sweatshirt

Grantlea Downs logo navy track pants
Grantlea Downs logo navy shorts

Grantlea Downs logo polo shirt 7 long sleeve
Grantlea Downs logo polo shirt i short sleeve
White or navy socks

=8 =4 =8 =8 =8 -8 =9

Boys Uniform

Grantlea Downs logo red sweatshirt

Grantlea Downs logo navy track pants
Grantlea Downs logo navy shorts

Grantlea Downs logo polo shirt i long sleeve
Grantlea Downs logo polo shirt i short sleeve
White or navy socks

E JE I I ]

Optional Uniform
Grantlea Downs polar fleece
9 Grantlea Downs beanie
9 Grantlea Downs polar fleece vest

Sun Hats
Sun hats are compulsory for Terms 1 and 4.
Refer Shady School Policy Page 15

Footwear

Only flat soled closed in shoes to be worn. Flat
soled sandals are acceptable for summer.

NO jandals, scuffs, fashion shoes or high boots to
be worn.

Gumboots are not to be worn in the classroom.

Jewellery

Only Medic Alert bracelets, watches, studs and keepers (ears only) are allowed.

Makeup
Makeup and nail polish are not allowed.

Hair

Long hair should be tied back. Extreme hair colouring is not allowed.

Sports Uniform

Most sports uniform items will be supplied by the school. Students are
expected to wear their own Grantlea Downs School shorts or track pants.
Sports uniforms are issued for wearing on the sports day or when involved in
school sports teams. Appropriate sports shoes and sports socks to be worn.
No jewellery is to be worn for sports events. Medic Alert bracelets are to be
It is important that students look and dress as a team when

taped.
representing the school.

Students must wear school shorts when engaged in competition.

VALUES

We have a continuous Values Programme running concurrently with other school
programmes. Each five week period the school focuses on a specific value in a variety of

ways.
Our focus values are:
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Students displaying the current value are acknowledged in the weekly assemblies.
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1 Honesty 1 Kindness

1 Truthfulness {1 Consideration
1 Compassion 1 Obedience

1 Responsibility 1 Respect

1 Duty 1 Patience

WEB-SITE

www.qgrantleadowns.school.nz

PROCEDURES AND POLICIES

(MOST RELEVANT TO PARENTYS)

Assessment and Evaluation
Behaviour Management
Channels of Communication
Concerns

Delivery of the Curriculum
Homework

Reporting to Parents

E W

The above Board of Trustee / School Policies are contained in this information package.
Other school policies and procedures are available on request.

We trust your association with Grantlea Downs School will be a
happy one, both for you and your child.

LS. )
FEATURES OF GRANTLEA DOWNS

Caring, positive, inclusive environment.

Enthusiastic, friendly, capable staff.

Values based on respect.

Organised up to date curriculum programmes and documentation.
Large variety of learning opportunities.

Excellent facilities and attractive grounds

Excellent resources.

High quality Education Review Office (ERO) reports in 1996, 1999, 2003, 2006,
2009.

1 Strong emphasis on healthy living and caring for the environment.
1 Many opportunities for older students to work with younger children.

1 Established inter-house system i sport and cultural competitions between the four
houses.
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http://www.grantleadowns.school.nz/
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Strong harmonious relationships with Board of Trustees, Home & School and
community.

Many whole school activities.

Comprehensive organised student assessments.

A large variety of extracurricular activities; sporting, cultural and recreational.
Weekly or fortnightly comments for each student i Middle or Senior Students.
Well-recognised strength in Individual Needs programmes.

Consistent expectations for everyone.

Classroom Organisation 2011

Opihi Syndicate
Waipopo Syndicate

Kereta Syndicate







